
How to: Tax return
Name: Date:

Introduction

Today you are helping a person to prepare a tax return.

Mina

I am Mina, 28 years old and work as a software developer. My daily life is 
clled with boding, meetings, and trouOleshooting issues. 'utside of work, 
I try to cnd time for my hoOOies and spending time with loved ones. Now, 
I need to cle my tax return, Out ICm feeling overwhelmed Oebause I donCt 
know where to start or what to fobus on. ?an you help me with my tax 
returnW

  Task 

Uhat do you already know aOout a tax returnW Urite down your thoughts.
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The tax return: what you should know
The tax return is a dobument that taxpayers in the Snited Rtates use to report their inbome, dedubtions 
and tax bredits to the Internal Fevenue Rervibe, and in many bases also to their state tax authority. It 
is used to determine the abtual tax liaOility for the year and to ensure that the borrebt amount of tax 
has Oeen paid. Many people rebeive a refund if too mubh tax was withheld from their paybhebks, while 
others may have to make an additional payment if not enough was paid during the year. qiling a tax 
return is reEuired for most individuals, espebially those whose inbome exbeeds a bertain threshold, Out 
even those with lower inbomes may Oenect from cling voluntarily in order to blaim refundaOle tax bredits 
subh as the -arned Inbome Tax ?redit or the ?hild Tax ?redit.
-mployees usually have inbome tax automatibally withheld from their salary Oy their employer throughH
out the year. jowever, sinbe not all individual birbumstanbes ban Oe bonsidered in advanbe, the annual 
tax return is the way to adPust for any diAerenbes. This means that overpaid taxes ban Oe refunded, or 
underpayments ban Oe settled.
Uhether a tax return must Oe cled depends on several fabtors, inbluding inbome level, cling status and 
age. qiling status bategories in the SR inblude single, married cling Pointly, married cling separately, head 
of household and Eualifying widow or widower. These bategories aAebt the standard dedubtion and tax 
rates applied. 1eople who are selfHemployed, have multiple sourbes of inbome or have sold investments 
are also generally reEuired to cle a return.
Many expenses and payments ban Oe dedubted or bredited to redube the overall tax Ourden. These 
inblude bertain PoOHrelated bosts, student loan interest, bharitaOle donations, medibal expenses, bontriH
Outions to retirement abbounts and edubationHrelated bosts. Snlike in some other bountries, the SR tax 
system oAers a wide range of tax bredits and dedubtions that ban signicbantly in5uenbe the cnal amount 
owed or refunded.
To make the probess easier and to avoid mistakes, many taxpayers use tax preparation software or 
bonsult a tax advisor. The regular deadline for suOmitting the federal tax return is 0pril 9Y of the following 
year. Those who need more time ban apply for an extension, whibh moves the cling deadline to 'btoOer 
9Y, although any taxes owed are still due in 0pril. qiling a tax return barefully and on time ban Oe 
cnanbially Oenecbial, as many people rebeive a refund eabh year.
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  Determine whether the given statements are true or false. 

Medical expenses can be deducted to reduce the overall tax burden.

True qalse

Charitable donations are not eligible for tax deductions in the US.

True qalse

Contributions to retirement accounts can be credited to decrease the tax owed.

True qalse

Student loan interest cannot be deducted from taxes in the US.

True qalse

Expenses related to education can be deducted or credited on a tax return.

True qalse

Job-related costs are not considered for tax deductions in the US.

True qalse

The US tax system oqers a limited range of tax credits and deductions.

True qalse

Selling investments generally re?uires Wling a tax return.

True qalse
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How do you make a tax returnL
To cle a tax return in the Snited Rtates, you start Oy bollebting all nebessary dobuments. This inbludes 
inbome forms subh as the UH2 for employees, 9’GGs for freelanbe or investment inbome, and rebeipts for 
potential dedubtions like edubation bosts, donations, or medibal expenses. 'nbe everything is gathered, 
the return ban Oe bompleted either on paper using IFR forms or more bommonly through online tax 
software or the IFR qree qile system.
$ou Oegin Oy entering your personal and inbome information, followed Oy any dedubtions or tax bredits, 
subh as retirement bontriOutions, student loan interest, or bhildbare bosts. RelfHemployed individuals 
also inblude Ousiness expenses, while investors report gains and losses.
0fter entering all details, it6s important to review everything barefully. If needed, tax software or a 
tax advisor ban help bhebk for abburaby. 'nbe bomplete, the return is suOmitted to the IFR, either 
elebtronibally or Oy mail.
0 few weeks later, the IFR will send a notibe showing whether you6ll rebeive a refund or need to pay more. 
If the result seems inborrebt, it ban Oe appealed or borrebted. –ood preparation and dobumentation help 
ensure the Oest outbome from your tax return.

  Yrite a simple guide for the person by listing the individual steps.
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My Daily Rife and Expenses
0s a software developer, I spend most of my day boding and attending meetings. ICve tried to list my 
expenses, Out ICm not sure whibh of them are taxHdedubtiOle.
qirst of all, there are the daily bommuting bosts to work that add up Euibkly. I usually drive, whibh bosts 
me around 498’ per month for gas. 0dditionally, there are parking fees in the bity that amount to aOout 
4(’ per month. 'n some days, I take the train when the weather is Oad ) a monthly pass bosts 48Y.
In my home o3be, I rebently purbhased a new heightHadPustaOle desk for 4z’’ and an ergonomib bhair 
for 42Y’. This investment has paid oA as my Oabk pain has signicbantly debreased. There are also smaller 
expenses for printer paper B49’ per month7 and ink bartridges B4%’ every two months7.
0side from work, I also invest in my health. My gym memOership bosts me 4Y’ per month, and rebently 
I Oought new sports eEuipment for 492’ to make my workouts more eAebtive. Rtaying ct is brubial, 
espebially given the many hours I spend in front of the sbreen.
Then there are the daily expenses for groberies and household items. I spend an average of 4%Y’ per 
month on fresh and healthy produbts. 'bbasionally, I treat myself to lunbh at a restaurant near my work, 
whibh bosts aOout 492 per meal. Rinbe we sometimes bomOine this with Ousiness meetings, I wonder if 
I ban blaim a part of these expenses on my taxes.
'nbe a year, I take a Oreak. This summer, I spent a week in the mountains and rented a boLy baOin for 
48’’. 0dditionally, I spent 42Y’ on food and 49Y’ on abtivities like hiking and wellness ) an expensive 
Out worthwhile vabation.
qinally, there are the cxed monthly bosts like my phone Oill B4z’7 and the internet fees for my apartment 
B4Y’7. Uithout a reliaOle bonnebtion, produbtive work, Ooth in the o3be and home o3be, would Oe nearly 
impossiOle.
Now, I need to list all these expenses on my tax return. ItCs Euite bhallenging to keep trabk and cgure out 
whibh bosts I might Oe aOle to dedubt and whibh ones I banCt.
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How Fou Can Deduct Certain Expenses on Four Tax Aeturn
0s you already know, many expenses ban Oe blaimed as dedubtions on your tax return, helping to redube 
your overall taxaOle inbome. Not all bosts are fully dedubtiOle, and understanding the spebicbs ban help 
you maximiLe your tax Oenects.
In the Snited Rtates, dedubtions generally fall into two bategories: aOoveHtheHline and OelowHtheHline. 
0OoveHtheHline dedubtions redube your adPusted gross inbome B0–I7, whereas OelowHtheHline dedubtions 
redube taxaOle inbome only if they exbeed the standard dedubtion, whibh was 492,’’’ for single 
taxpayers and 42z,’’’ for married bouples cling Pointly in 2’98.
Fusiness expenses are often dedubtiOle, inbluding bosts related to bommuting and maintaining a home 
o3be. qor instanbe, bommuting bosts ban Oe dedubted if you itemiLe expenses. 1urbhases for your home 
o3be, subh as a heightHadPustaOle desk or ergonomib bhair, ban Oe dedubted as Ousiness expenses. 
Rmall items like printer paper and ink bartridges are also inbluded under this bategory. The IFR allows 
dedubtions for unreimOursed employee expenses, Out these need to Oe ordinary and nebessary for your 
work.
jealthHrelated expenses, subh as gym memOerships and sports eEuipment, ban sometimes Oe dedubted 
if they exbeed G.YH of your 0–I. -xpenses related to maintaining health ban Oe dedubted under medibal 
expenses if they are suOstantial and dobumented properly.
Travel and meal expenses inburred during Ousiness abtivities are also dedubtiOle. If you obbasionally treat 
yourself to lunbh at a restaurant during a Ousiness meeting, a portion of these bosts ban Oe blaimed. The 
IFR generally allows a Y’H dedubtion on OusinessHrelated meals.
qixed expenses like your phone Oill and internet fees ban Oe dedubted proportionally if they are used for 
work purposes. These bosts need to Oe blearly assobiated with your Ousiness abtivities to Oe eligiOle.
In addition to these, personal dedubtions like mortgage interest, state and lobal taxes, and bharitaOle 
donations are dedubtiOle. qor example, gifts to Eualifying bharitaOle organiLations ban Oe dedubted up 
to a bertain limit, whibh ban signicbantly redube your taxaOle inbome.
Tax bredits are another valuaOle tool. They direbtly redube the amount of tax owed, rather than Pust 
lowering taxaOle inbome. ?redits like the -arned Inbome Tax ?redit or the ?hild Tax ?redit ban provide 
suOstantial Oenects. The 0meriban 'pportunity Tax ?redit and the Iifetime Iearning ?redit are availaOle 
for edubation expenses, oAering up to 42,Y’’ and 2’H of the crst 49’,’’’ of Eualiced expenses, 
respebtively.
Snderstanding these dedubtions and bredits ban help you eAebtively manage your tax return, ensuring 
that you blaim all eligiOle expenses and maximiLe your potential refund.
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  Task

Yhich of their expenses can the person deduct from taxL (ill in the table.

Type of costs /mount of costs /mount to be 
deducted

DeductibleL 
)yes,noN

JustiWcation

  Taxes are very complex3 but now you understand a lot about them. (ortunately3 you can also 
get help with your tax return.

  Yho or what can help you prepare a tax returnL 4ame your ideas.


