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Podcasts

Podcasts are digital audio formats that are distributed via the internet. They can be on 
various topics such as news, education, entertainment or special interests. Podcasts are 
xe-ible because you can listen to them anytime and anywhere k whether at home, on 
the go or at worE. Podcasts consist of several episodes that are published regularly. Oach 
episode can vary in length, from a few minutes to several hours.

Components of podcasts

Original recordings: 

Friginal recordings are unaltered sound recordings made directly on location. These can 
include interviews, conversations or other sounds. They lend authenticity to the podcast 
and oMer listeners a direct insight into the topic. Cor e-ample: Friginal recording of a 
soccer stadium during a match.

Atmosphere: 

The atmosphere in a podcast is created by bacEground noises and sound eMects. These 
help to convey the mood and topic of the episode.

Cor e-ample: Nature sounds such as birdsong or the sound of the sea in a podcast about 
nature travel

Music: 

Iusic is often used in podcasts to marE transitions between diMerent sections or to 
reinforce emotions.

Cor e-ample: Alassical music

Interview: 

qnterviews are a common feature of podcasts. They oMer listeners the opportunity to hear 
e-pert opinions and diMerent perspectives on a topic.

Cor e-ample: (n interview with a doctor for a podcast about health.

Narrator: 

The narrator is the person who hosts the podcast. They guide you through the episode, 
asE 3uestions and oMer e-planations. ( good narrator can captivate the listener and 
present the topic in an interesting and understandable way.
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Checklist for creating a podcast

General notes

(n audio contribution should be about three to )ve minutes long. IaEe sure that you 
use a common )le format GmpR )lesU so that there are no problems with playbacE later. 
Collow the steps and proceed in a structured manner.

1. Get an overview of the topic

Wain an initial understanding of the topic in order to identify relevant aspects and possible 
3uestions.

2. Determine the exact topic or question of the contribution

De)ne a speci)c topic or a clear 3uestion that the podcast should address.

3. Search again for speci4c information

Wather detailed information and sources on the de)ned topic in order to be able to oMer 
wellkfounded content.

y. Decide on the st5le of the contribution

Decide whether the podcast should be an interview, a discussion, a monologue or anothk
er form. Decide who will taEe on which roles and tasEs.

W. 6rite the script

Areate a detailed script that sets out the structure of the podcast and notes important 
points.

R. 7ecording

?ecord the podcast using suitable e3uipment to ensure good audio 3uality. zse a 3uiet 
room and speaE clearly. qt is best to maEe a few test recordings beforehand.

F. Einal editing

Aut and edit the recordings and possibly add music or sound eMects to maEe the podcast 
looE professional.

zse a free program such as (udacity or Warageband for this.
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Shooting da5: -ver5thing 5ou need to know about technical knowHhow
TasE: jhich software program is best suited for your podcast productionQ Ahoose a program and 
familiariSe yourself with it by watching the corresponding video tutorial.

,ere 5ou will 4nd explanator5 videos on the apps that 5ou can use to edit 5our podcastB for 
example.
GarageYand is suitable for Apple devicesB while 5ou can use Audacit5 on a 6indows device.

Toutube: Garageband H Uutorial for Yeginners in 11 MIN!U-S[ 0 2]23 /
To watch the youtube video Lust scan the "? code. 

Toutube: Audacit5 Uutorial Eor Yeginners
To watch the youtube video Lust scan the "? code. 



Uask: Eind out more about Ylack Erida5. In groupsB develop a concept for a podcast on the 
topic. !se the recording log for this. 

Uitle of the episode
Provide a catchy and informative title for your 
podcast episode.

7ecording and presentation date
Bpecify the date when the recording tooE place 
and the date of the presentation.

Participants and their task
1ist all participants and describe their individual 
tasEs and roles in the creation of the podcast.

Content
Futline the main content and topics that will be 
covered in the podcast episode.

Sounds+ noises+ music+ original recordings
Detail any sounds, noises, music, or original 
recordings that will be included in the podcast.

Uechnical details
Provide technical details such as e3uipment 
used, software for editing, and )le formats.
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Sample solution

Uitle of the episode:
52lacE Criday: The zltimate Bhopping O-travaganSa5

7ecording and presentation date:
?ecording: 04.00.HJH'
 Presentation: H'.00.HJH'

Participants and their tasks:
!ost 0: (le-
 !ost H: ;amie
 Wuest: ?etail O-pert
 Technical Bupport: Bam

Content:
qntroduction of the topic and participants
 !istory of 2lacE Criday
 qnterview with ?etail O-pert: Bhopping trends and tips
 Discussion on the impact of 2lacE Criday on the economy
 Aonclusion and outro: ThanEing guests, ne-t episode teaser, social media plugs

Sounds+ noises+ music+ original recordings:
zpbeat music for transitions

Uechnical details:
?ecording device, software GWaragebandU
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Script 

Areate a script for your podcast.
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Sample solution
Intro:
(le-: jelcome to todayBs episode of our podcast, 52lacE Criday: The zltimate Bhopping O-travaganSa5C 
qBm (le-, and Loining me is ;amie.
;amie: !ello everyoneC jeBre also e-cited to have a special guest with us today, a retail e-pert. (nd a big 
thanEs to Bam for providing technical support.
Uopic and Participants:
(le-: 2efore we dive in, letBs introduce todayBs topic and our participants. jeBre discussing the phenomk
enon of 2lacE Criday, its history, shopping trends, and its economic impact. Fur guest, a retail e-pert, 
will share valuable insights and tips for shoppers.
Introduction to Ylack Erida5:
;amie: To EicE things oM, letBs taEe a brief looE at the history of 2lacE Criday. Friginating in the znited 
Btates, 2lacE Criday is the day following ThanEsgiving and marEs the beginning of the holiday shopping 
season. qtBs Enown for massive sales and discounts, attracting millions of shoppers each year.
Interview with 7etail -xpert:
(le-: Now, letBs hear from our retail e-pert. Aan you tell us about the current shopping trends and provide 
some tips for navigating 2lacE Criday salesQ
?etail O-pert: (bsolutely, (le-. qn recent years, weBve seen a signi)cant shift towards online shopping, 
especially with the rise of ekcommerce giants. Iy top tip for shoppers is to plan ahead. IaEe a list of 
items youBre interested in and set a budget. (lso, Eeep an eye out for early deals and compare prices to 
ensure youBre getting the best bargain.
;amie: ThatBs great adviceC jhat impact does 2lacE Criday have on the economyQ
?etail O-pert: 2lacE Criday has a substantial impact on the economy. qt boosts retail sales signi)cantly, 
often setting records. !owever, it also highlights consumer behavior and spending patterns, which can 
inxuence marEet trends and economic forecasts.
Discussion on -conomic Impact:
(le-: BpeaEing of economic impact, letBs discuss how 2lacE Criday aMects businesses and the overall 
economy. qtBs not Lust about salesD it also creates Lobs, both temporary and permanent, and stimulates 
economic activity.
;amie: qndeed, while retailers bene)t from increased sales, consumers should be mindful of their 
spending habits. qtBs essential to maEe informed purchases rather than impulsive ones.
Conclusion and Outro:
(le-: ThatBs all for todayBs episode. ( big thanE you to our retail e-pert for sharing such valuable insights.
;amie: (nd thanE you to Bam for the technical support. DonBt forget to tune in for our ne-t episode and 
follow us on social media for updates.
(le-: zntil ne-t time, happy shopping and goodbyeC
Outro with upbeat music transition.
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Podcast Eeedback Uable

Categor5 >>+>+o+H+HH Comment

Belection of topics
jas a relevant topic chosenQ

Aontents
(re the contents accurate and 
relevantQ

Btructure
qs the structure logical and cok
herentQ

qnformation content
qs the information content valuk
able and insightfulQ

Areativity and originality
qs the podcast creative and origk
inalQ

BpeaEing style
qs the speaEing style clear and 
appropriateQ

?ecording 3uality
qs the recording 3uality goodQ

1ength
qs the length of the podcast apk
propriateQ

Aompliance with deadlines
jere deadlines metQ

Documentation
jas the worE process docuk
mentedQ

Post production
jas postkproduction done wellQ


